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Financial Management

AlA FORM 45, REPORT OF OTHER-SOURCE
FUNDS

COMPLIANCE WITH THISPUBLICATION ISMANDATORY

NOTICE: This publication is available digitally on the AIA WWW site at: http://pdo.pdc.aia.af.mil/
library/pubs.

OPR: HQAIA/FM (1Lt JoshuaD. McClure) Certified by: HQ AIA/FM (Sherri L. Demmel)
Supersedes AlAI 65-101, 10 September 1994. Pages. 4
Distribution: F

This instruction implements AFPD 65-1, Management of Financial Resources. It establishes guidance
and procedures for reporting funds that are received from activities not funded through HQ Air Intelli-
gence Agency (AlA), Directorate of Financial Management and Comptroller (HQ AIA/FM). Thisinstruc-
tion applies to all AIA organizations and administratively-supported activities that receive and execute
funds in excess of $25,000 from sources other than HQ AIA/FM. It establishes the requirement to use
AlA Form 45, Report of Other-Source Funds, when reporting items and services costing $25,000 or more.
This instruction does not apply to funds relating to BRAC (Base Realignment and Closure). It does not
apply to AlA-gained Air National Guard or Air Force Reserve units.

SUMMARY OF REVISIONS

Replaces letter and, or message quarterly report format with the use of AIA Form 45. Thisrevision also
deletes and redefines terminology.

1. Objective. The objective of thisinstruction is to obtain agency-wide information on receiving and
executing other-source funds. Identifying these funds allows for improved awareness and management of
AlA-incurred commitments and obligations. It also consolidates funding amounts within AlA for status
and statistical reporting requirements.

2. Other-Sour ce Funds. Other-source funds are al the appropriated funds provided to AIA units and
administratively-supported activities for the purchase of materials or services (to include TDY) on behalf
of anon-AlA funding activity. Reimbursable purchases of services and materials are not included.

3. Proceduresfor Reporting. HQ AIA directorates, specia staff functions, wings, and centers will sub-
mit consolidated reports (one report per unique accounting classification) using AIA Form 45 (see exam-
plein attachment 1). Reports must arrive at the Financial Plans and Analysis Division (HQ AIA/FMP) no
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later than 10 working days following the end of each fiscal quarter. Negative reports are required. Sub-
mit the AIA Form 45 as an e-mail or through official use only mail. The mailing addressis HQ AIA/
FMP, 102 Hall Blvd Suite 245, San Antonio TX 78243-7024. Prepare classified submissions according
to AFI 31-401, Information Security Program Management.

4. Datesfor Reporting. Other source funds are reported quarterly. Due dates for reporting will fall on
the 10th day of the month following the last day of the reporting quarter. Reports are due by close of
business on the due date. If that falls on a weekend, the following Monday will become the effective due
date

5. FormsPrescribed. AIA Form 45, Report of Other-Sour ce Funds.

JOHN A. THOMPSON, JR., Colonel, USAF
Financial Management and Comptroller
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Attachment 1
SAMPLE AIA FORM 45, REPORT OF OTHER-SOURCE FUNDS

Figure Al1.1. Sample AlA Form 45, Report of Other-Sour ce Funds (Page 1).

REPORT OF OTHER SOURCE FUMNDS (See Reverse for Instructions]

FROM (OFFD TO DATE
AFTE CIES HQ ALA/FRAA 2000701710

1. IMITIBL AD MOTIRCATIOM

A, DATE RECEWED B. AGEMCY C. AhOUNT
2000015 5 PEG/ESS F28,500.00

2. AURPOSE OF FUND TRAMSFER titatdo youphnto bu?)

A, EQLPWENT SUPPUES E. NUWEER OF WiORk ¥ELRS . SERW ICETRAW B
labor hours

3. AJMD EXBECUTION DOCURNET

A, DOCUWENT MUREER E. kPR, PROUECT ORDER, OR OTHER S0OURCE DOCURBTS
80630183 AF Fomn 616

4. FAIMD EXARATION DATE 5. ACCOLMTING CLE5 RCAT IR

20000520 5703400 300 4765 539504 04 502 660700

6. AUMD CORRAT BT

A, S hADUMT E. DIATE
$248 S00,00 15950411

7. AJMD CBUGATIOM

A, AbADLINT E. DATE
F2E 00,00 10900708

3. AMOUNT OF DISPOSITION OF RESIDUAL RIMDS

ADDITIOMAL I MFORRASTI O

NOTE Owly qearfesdy reportiag will be weaeied if fdds reoehed s br “CALLY cortracts or 2aavel, aferthe inRial repor? s roeived. The
epoet shoufd e ax of the endof eaoh faoof quarter
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Figure Al.2. Sample AlA Form 45, Report of Other-Source Funds (Page 2).

Al FORM 45 DIRECTIONS

Inital Fund Motification. Beocks A, B, and © ara designad to previds infermaton about the nitid fund notification
Dats Racaiwed. State the dats fund ciwtion vwes racaiwd.

Agancy. Stats the reporting agency (usually your herne or ganization] .

Armcunt. Staw ths tota amcunt of avhorization on the fund cite in 14

omE -

2. Furposaof Fund Transfar. What do you plan to buy 7 Sates tha ganaral typas of purchasas ara indudad in sach of tha |attarad boxas . Choosa tha
appropriata bos to rapart tha typa of purchasa plannad (labar hours, har dvvars, frawvel | a4,

A EquipmentiSuppies. Salf axplanatory

E. Murbar of Wiorkysars., State nuriber of wwork yoars that the funds will purchasa. (MOTE: Use 1764 hows par contracter weork-year. ]

C. SarvicaTravcal. Salf axplanatory.

3. Fund Execuion Document. Thesa blocks are designed to listinformation usafd in docurnent identification.

A Documant Mumbar. List tha ideantifring aphanumaric of the sourca dacumant.
E. MIFR, Frajact Ordar, Or Othar Sourca Docomants. State wwhat ty pa of docorant veas usad for tha sourca docurment [ AF Farm 616 FCA, MIPR, FO,

mtcataral .

4. Fund Expiration Data. Stata tha dats that usa of thaissuing organization's ind dtation will no langsr ba authorizad. MOTE: This is NOT tha
axpiration dats o f the appropriation .

B, Accounting Clessification. State the full accounding classification as isuad to tharaporting agancy.

S. Fund Cormitment. This section is designed to list information stating the current commitrent status of the other source funds .

A State tha and of quartar total o f cormmittsd funds for tha accounting clessificationin block B,
State the date hat the abows totd was cormitted (if committed in pieces then list the date of the last commitrent].

m

=

Fund Obligation. This sactionis dasignad to list information stating the currant obligation s tatus of tha othar sourcs funds.
A State the ond of quarter total of obigated funds for the accounting chssiication in blodk 5.
Stats the datwe that the abows towl wes obligated (if obligated in piacas then list the dats of the last obligation) .

m

5. Amount of Disposifon of Residua Funds. State the amount of funds that are not cormittad and are currently not plannad for obligation.
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